
Covid Secure Measures at West Green Primary School 
 

 

Please ensure that you follow all measures outlined below whilst you are on site at West Green Primary School. If you have any 

queries or need any further clarification, please ask a member of staff in your bubble or contact Arusa on the internal phone system 

by dialling 111. 

 

 

Covid Symptoms: 

 If you have a high temperature, a new continuous cough or a loss/change in your sense of taste or smell, you MUST NOT come to/stay at 

West Green Primary School (WGPS).  

 If someone in your household has any of the above symptoms, you MUST NOT come to WGPS.  

 If any child at school has any of the above symptoms, they MUST NOT come to WGPS or must be sent home.  

 Anyone with symptoms must arrange a test, inform the school of the results immediately and engage with NHS Test and Trace. All other 

members of their household must isolate for 14 days from the onset of symptoms or until a negative test result is received. 

Hand Hygiene: 

 All users of WGPS – Staff, children, visitors, contractors… - must wash their hands with soap and water for 20 seconds (or use sanitiser where 

soap and water is unavailable) regularly throughout the day including; 

    - arriving at school     - before and after breaks and lunch 

    - if moving to a new space    - after using the toilet 

    - after coughing or sneezing    - before going home 

    - at any other time that staff feel it is necessary 

           

 Children should be supervised to ensure effective handwashing. 

Respiratory Hygiene:  

 WGPS follows the ‘Catch it, Bin it, Kill it’ method of respiratory hygiene – ie cough/sneeze into a tissue, put the tissue in a bin and wash 

hands with soap and water for 20 seconds (if unavailable, use sanitiser). 

 All classes/spaces have access to tissues and lidded pedal bins for disposal. 

 Report low supplies of tissues to Arusa in the school office by internal phone or email. 

 Use the elbow method for coughs and sneezes when if a tissue cannot be reached in time. 



Social Distancing, Bubbles and Staggered Timetables: 

 All staff/adults must try and maintain a social distance of 2m from all other staff/adults as much as possible, particularly between bubbles, 

but also including those in your own bubble. 

 All staff/adults must try and maintain a distance or 2m/1+m from children as much as possible – distancing, even for some of the time, is 

beneficial in reducing the risk of transmission. 

 All children must be supported and reminded to socially distance from staff and each other where possible. 

 Classrooms and teaching spaces are arranged with children’s tables/seating in rows, facing forwards with a space for adults to support 

distancing (with the exception of Reception class). Unnecessary objects and furniture are removed to create maximum space. 

 WGPS operates a bubble system with staggered timetables – it is of key importance that all staff work to keep the bubbles separate. 

Please ensure you know and follow your bubble’s timetable closely to reduce cross-interaction with other bubbles. 

 Staff communal areas are also timetabled and labelled with maximum occupancy – please ensure you keep to your timeslot and do not 

exceed maximum numbers in such areas (including the staffroom). 

 Children must always be escorted around the school by an adult to ensure the there is no interaction with other bubbles – including to the 

toilet. 

 Staff and children should not enter any office spaces in person (they are bubbles) – please contact office staff via the internal phone 

system or email – except in cases of emergency. 

Cleaning: 

 All occupied classrooms and spaces across the school are equipped with antibacterial/antiviral spray, disposable cloths and gloves if 

requested. All staff are asked to frequently clean high touch/high transmission areas/objects including but not limited to; door handles, 

taps, table-tops, light switches, computer keyboards and mouse, internal telephone… 

 Staff are asked to spray clean the toilet area before/after use. 

 Communal high touch/high transmission areas/objects and the children’s toilet facilities are frequently cleaned throughout the day by 

the school Site Manager (Kingsley) and the cleaning team each evening. 

 Staff are asked to ensure that surfaces and staff desks in all classrooms and teaching spaces are left clear at the end of each day – so 

that the cleaning team can effectively clean all areas each evening. 

 

 


